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UNND TANH PHO GIA NGHIA  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH NGUYEN BA NGOQC DPic lap - Ty do - Hanh phic
S6: 23 /KH- NBN Gia nghia, ngay 16 thang 9 nam 2024
KE HOACH

THU'C HIEN NHIEM VU CONG NGHE THONG TIN
NAM HOQC 2024 -2025

Can ctir huéng dan s6 527/HD-PGD, ngay 5 thang 9 nam 2024 Ve viée
hudng dan thuc hién nhiém vu GD tiéu hoc nim hoc 2024- 2025.

Truong Tiéu hoc Nguyén B4 Ngoc xay dung ké hoach thuc hién nhiém vu
CNTT tin nam hoc 2024-2025 nhu sau:

I. Muc dich yéu cau:

- Thuc hién nhiém vu cdng nghé thong tin la mét trong nhirng nhiém vu trong
tdm cua nha truong trong nim hoc nhiam hé trg tét cho cong tac chuyén mén, quan
ly trong nha truong.

- Tiép tuc ddy manh tmg dung cong nghé thong tin va truyén thong trong day
va hoc, kiém tra, danh gia hoc sinh theo huéng phat huy ning luc hoc sinh.

- Phat huy vai tro cua cong nghé thong tin va cac thanh tuu khoa hoc - cong
nghé hién dai trong quan ly nha nudc vé giao duc - dao tao, trong day hoc, gidao duc
Stem.

- Timg budc hién dai hoa co so vat chat ky thuat, dic biét la ha tang cong
nghé thong tin trong nha trudng, cé su két ndi lién thong véi cac cfip quan ly.

- Néng cao trinh d§, k¥ nang CNTT cho cén b quan ly, gido vién, nhan vién.

- Gi6i thiéu cac san pham, giai phap CNTT tiéu biéu di img dung thanh cong
trong quan ly va giang day, tao moi truong va co hoi giao luu, chia sé, hoc tap kinh
nghiém, tiép can cong nghé méi vé img dung CNTT trong CB, GV nha trudng.

Yéu ciu tat ca cac té chuyén mén, can bd, gido vién, nhan vién huong tmg,
tham gia céc hoat dong day manh tmg dung CNTT trong giang day, quan ly, tao nén
phong trao thi dua ung dung CNTT hi¢u qua trong cac hoat dong gido duc va dao
tao.

II. Nhiém vu trong tam:

1. Tiép tuc ddy manh viéc quan triét, phd bién céc van ban quy pham phap
luat vé CNTT dén toan thé can bo, giao vién, nhan vién, hoc sinh trong nha truong
(Danh muc cdc vin ban c6 trong phu luc cuia Cong van S6 3946/BGDDT-CNTT
ngay 30/8/2019 cua Bo GD&PT kem theo).

2. Phan cong can bo phu trach CNTT: trong d6 c6 mot dong chi trong Ban
giam hiéu va gido vién hodc nhan vién kiém nhiém co6 hiéu biet vé CNTT lam dau
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mdi, theo d&i, phu trach tai don vi nhdm thuc hién cong tac chuyén d6i sb hién nay.

3. Str dung hiéu qua cac phan mém nhu: Co s¢ dit liéu nganh (tai dia chi
http:// csdl.moet.gov.vn); dam bao 100% céc nha trudng béo cdo dir liéu day du,
chinh sach, dung thoi han theo yéu cau; trién khai hiéu qua phan mém quan ly truong
hoc truc tuyén, phén mém pho cap gido duc — chéng mu chir tai dia chi http://
pcgd.moet.gov.vn; két ndi trao doi dir lidu tir phan mém quan ly voi co so dir lleu
nganh; tang cuo’ng sir dung hé so dién tir (s6 diém, hoc ba, s lién lac); phan mém
Fbot lu trir ho so, gido an,...

4. Cép nhat thong tin, chinh séch vé gido duc thudng xuyén trén trang thong tin
dién tur cia nha truong

5. Phd bién, huéng dan gido vién, hoc sinh nha trudng khai thac hiéu qua kho
bai giang e-Learning tai dia chi http://elearning.moet.edu.vn; day manh (mg dung
CNTT d6i méi phuong phap day va hoc, kiém tra danh gia trong tat ca cac mon hoc.
sir dung bai giang dién tu trong cac tiét hoc; hang tuan giri gido an lén phan mém
Fbot.

6. T chirc boi dudng ki nang CNTT cho cén b va gido vién va can by quan
ly — theo quy dinh tai Thong tu s6 03/2014/TT-BTTTT ngay 11/3/2014 cia B
Théng tin va Truyén thong ; K§ néng béo dam an toan, an ninh thong tin; Ky nang
khai thac su dung hi¢u qua cac phan mém quan ly trong nha truong; Ky nang sur
dung phan mém trinh chiéu, phan mém hd trg soan bai giang tuong tac, ...; K§
nang xdy dung bai giang dién tir; K§ nang tim kiém trén internet, ki ning day hoc
truc tuyén qua zoom hodc goole meet, giao bai trén trang OLM.VN va hoc li¢u.
VN.

7. Tich cuc trién khai hé thong hanh chinh dién tu (e-office), sir dung chir ky
56 trong viéc guri/nhén van ban. Pay manh viéc cung cap cac dich vu cong truc
tuyen trén mot truong mang.

8. Trién khai hiéu qua hé thong hoi nghi truc tuyén phuc vu két ndi giira cac
don vi truc thudc S&, cac Phong GD&DT voi So GD&DT, voi Bo GD&DT qua
mang tai dia chi http://hop.edu.net.vn do B GD&DT cung cép mién phi, hodc hé
théng Goole Meet.

10. Tang cuong dau tu, nang cép ha tang vé CNTT tai don vi; huy dong
nguén luce xa hoi hoa; phéi hgp c6 hiéu qua viée dau tu voi thué dich vu CNTT (quy
dinh tai Quyét dinh sé 80/2015/QP-TTg ngay 30/12/2014 cua Thu tuwong Chinh
Phuy).

11. Trién khai cac bién phap dam bao an toan, an ninh dbi véi cac hé thong
CNTT (phan cung, phan mém, Website...). Thuong xuyén ra soat, khic phuc cac
nguy co mat an toan, an ninh thong tin. Pay manh tuyén truyén tdi toan thé can b,
gido vién, nhan vién va hoc sinh kj nang nhan biét, phong tranh cac nguy co mét an
toan thong tin doi voi cac thiét bi CNTT céa nhan nhu dién thoai thong minh, may
tinh, may tinh bang.

I11. Nhiém vu cu thé:
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1. Poi ngii phu trach cong nghé thong tin trong nha truong:

- Gido vién tin hoc: phu trach phong tin va cong nghé thong tin trong nha
truong, duge hudng cac ché do theo van ban hién hanh. Pong chi van thu quan tr
trang bdo céo truc tuyén Emis, kiém dinh chét lugng, trang phan mém quan ly co s&
dir liéu nganh.

- D/c pho hiéu truéng thuc hién quan ly chung vé cong nghé thong tin trong
nha trudng, truc tiép quan tri trang Website va phan mém quan ly, s6 diém dién tir
trén trang Smas.Edu, hoc ba dién tir, quan tri trang truong hoc két ndi vai tai khoan
ctia nha truong, C Fbot, phan mém ra dé, quan ly CCVC,...

- Céc d/c duge phan cong chu dong hd trg can b, gido vién, hoc sinh vé cong
nghé thong tin.

2. Ha tang cong nghé thong tin trong truong hoc:

- Duy tri tdt dudng truyén internet do Viettel va VNPT cung cap mét cach
théng sudt.

- Bao dudng, stra chira, sir dung co hidu qua méy tinh va cac trang thiét bj
cong nghé thong tin hién c6 nhdm phuc vu tbt cho cong tac quan 1y, hoc tap cta hoc
sinh va nhu cau str dung ctia can b, gido vién, nhan vién. Trong d6 khai thac t6i da
phong hoc Tiéng Anh (trang bi bang twong tac) phuc vu day hoc cho tit ca cac mon.

- Tham muu, xd hoi hoa dé trang bi thém may tinh, trang thiét bi dé dam bao
cac phong lam viéc déu c6 may tinh néi mang 6n dinh phuc vu cong viéc.

- C6 nhing bién phap tot dé dam bao an ninh mang, bao vé dir liéu, thong tin
c4 nhan, nha truong, dac biét 1a trang bi cac phan mém diét vi rat ban quyén, thiét b
dién 6n dinh bao vé phan cimg...

- Tuyén truyén, van dong can bg, giao vién mua may tinh c4 nhén, ndi mang
dé phuc vu cong viéc. Hién nay 100% CB, GV, NV déu co6 may tinh ndi mang tai
gia dinh. M3i CB, GV, NV déu phai co hop thu dién tir, sir dung thudng xuyén dé
lién lac. Nha trudng thuong xuyén lién lac qua tin nhin diéu hanh trén trang Smas,
Edu.

3. Ung dung cong nghé théng tin trong quan ly, diéu hanh trong nha
truong:

- Str dung phan mém quan ly truong hoc, s6 diém dién tu, hoc ba, so lién lac
dién tir Smas.Edu, phé“m mém hd trg xép thoi khoa biéu, str dung hé théng thu dién
tir théng sudt tir gido vién dén nha truong, phong, s¢. Nhap liéu va quan ly, sir dung
tot trang co so dir liéu nganh.

- Sir dung tét cac trang va phan mém nhu: Bao cdo truc tuyén EMIS, trang
truomg hoc két ni, kiém dinh chét luong, phéd céap gido duc, phat trien WEB nha
trurong, khai thac thong tin trén trang hitp://moet.cov.vn,phin mém ké toan MISA...

- Str dung hoa don dién tir va ap dung chuyén ddi s6 trong truong hoc.
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4. Ung dung cong nghé thong tin trong giang day, d6i méi kiém tra, danh
gia:

- Phd bién va dinh hudng cho gido vién, hoc sinh khai thac thong tin trén
mang internet, mang xa hdi mdt céch an toan, tin cay cao dé phuc vu cho day-hoc.
DPinh hudng trong cong tac day va hoc truc tuyén trén trang http:/elearning.gov.vn,
soan gi4o an e-learning. Tang cuong cong tac sur dung cong nghé gido duc Stem doi
vO1 cac mon hoc.

- Chu dong su dung cong nghé thong tin trong viéc d6i méi phuong phap
giang day, kiém tra, danh gia theo huéng phat huy ning luc nguoi hoc, trong do tri
trong chu dong tich hop CNTT vao timg mén hoc dé nang cao hiéu qua bai giang,
str dung phan mém trinh chiéu, két hop cac phan mém mé phéng, thi nghiém 4o va
phﬁn mém day hoc. Han ché lam dung CNTT trong day hoc hodc img dung mot
cach mién cudng.

- Tich cuc sur dung trang truong hoc két ndi phuc vu cho doi mai sinh hoat
chuyén mon, khai thac tu li¢u trong day hoc.

5. Boi dudng ning lye cong nghé thong tin cho doi ngii:

- Tang cuong mo cac 1op tap hudn, trg gitp cho can bo, gido vién, nhan vién,
hoc sinh vé nang luc sir dung cong nghé théng tin trong nha truong. Tap huén chi
tiét viec sir dung phﬁn mém quan ly hoc sinh, lién lac dién tu, vao diém, quan ly
thong tin, st dung s6 cht nhiém, sb hoc ba, s6 dang bo dién tir...trén Smas.Edu doi
vOi gido vién chu nhiém, gido vién by mon, su dung cac thiét bi cong nghé thong tin
mai, phan mém mdi, k¥ ning xdy dung bai giang E-Learning, khai thac cac ngudn
hoc liéu, k¥ nang tim kiém thong tin trén Internet, khai thac cac phan mém nguon
mo, bao mat thong tin ca nhan, nha truong... Tuyén truyén vé thai ky cong nghé so,
thoi ky cong nghé 4.0, ting budc tmg dung céc thanh tuu vé cong nghé giang day,
trong quan ly.

- Tao diéu kién cho can b, giao vién, nhan vién tham gia hoc tap, dao tao veé
cong nghé thong tin, duy tri 100% can b, gido vién, nhan vién co6 chimng chi tin hoc
co ban.

- T chirc cho can bd, gido vién, nhan vién tham gia diy du cac budi tap huan
vé cong nghé thong tin...do phong, so to chirc. C6 thé tu boi dudng thong qua trang
web (http://taphuan.moet.edu.vn) va cac phuong tién, tai liéu khac..

6. Khai thac, sir dung phan mém tu do ngu&n mo:

- Quan triét va tiép tuc trién khai Thong tu s6 08/2010/TT-BGDDT ngay
01/03/2010 cua Bo GDDT quy dinh vé sir dung phan mém tu do ngudn md trong
cac co so giao duc.

- Tang cudng st dung phan mém nguén md vao day méon Tin hoc tai nha
truong(danh sach phan mém ban hanh kém theo Thong tu 08/2010/TT-BGDDT).
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- Nghién ctru 4p dung hé théng phan mém ma nguon mo Nukeviet trong viéc
xdy dung va trién khai website gido duc va cic phan mém ngudén mad, phan mém
tién ich khac phuc vu cho cong tac quan ly, day hoc, van phong...

IV. Giai phap thwe hién:

- P4y manh céng tac thong tin, tuyén truyén thong qua viéc tham gia cac hoi
nghi, hdi thao, cudc thi dé nang cao nhan thirc cho can b quan ly va gido vién vé
vai tro cua ung dung CNTT trong cac hoat dong gido duc va dao tao.

- Phéi hop c6 hiéu qua viéc dau tu bing nguon ngan sach véi cong tac xa hoi
hoa trang thiét bi CNTT, tang cuong xa hoi hoa viéc cung cép dich vu CNTT co
chét luong.

- Nha trudong xdy dung quy ché quan ly, duy tri va khai thac sir dung cac hé
thong CNTT, phan cong cu thé trach nhiém vé quan 1y, sir dung hé thong; trién khai
tmg dung CNTT phai di doi vai viéc dam bao an toan, an ninh thong tin; c6 cac
hinh thtrc khen thuéng cac t6 chirc, ca nhan lam tét.

V. TO CHUC THUC HIEN:

- Ban giam hiéu xay dung ké hoach trién khai thuc hién nhiém vu CNTT nam-y
hoc 2020-2021 cua truong va bao cao vé phong GD-PT ding thoi gian quy dinh.- \
Trién khai, t6 chire thuc hién ké hoach CNTT dén cac t6, gido vién, nhan vién trong, /'-:l
nha trudng. Céc to, ca nhan can cir ké hoach dé xay dung ké hoach, hudng phan daud
vé CNTT trong nam hoc (phai thé hién dugc noi dung CNTT trong ké hoach to, ké

hoach ca nhan).

- Tang cudng CSVC vé CNTT (phong méy, may chiéu, thiét bi khac,..), tiép
tuc duy tri hé thong duong truyén cap quang tdc do cao do Viettel cung cép.

- Thanh lap va duy tri to, nhém CNTT, trong d6 t6 toan-ly-tin giir vai tro chi
dao trong cong tac didy manh tmg dung cong nghé thong tin va ho trg can bo, gido
vién cac td, nhom khéc vé cong nghé thong tin truong hoc.

- T6 chirc cho giao vién tham gia tap huan, tiép can cac phan mém va cach
turong tac trén cac trang truc tuyen.

- Thu ky hoi dong quan tri phan mém théng ké nha truong (EMIS online),
kiém dinh chat luong, trang co s& dit liéu nganh.

- Pho hiéu truong quan tri trang web, phan mém quan ly hoc sinh, so diém
dién tr trén trang Smas.Edu quan tri trang truong hoc két n6i.Cac bd phan va ca
nhan chu déng nhéap dit liéu cho phan mém quan Iy da dugc truong trién khai tir
thang 9/2021.

- Giao vién phu trach phong tin c6 trach nhiém bao v¢, dam bao v¢ sinh, tham
muu trong viéc quan ly, bao tri, stra chita may tinh trong phong tin.
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- Ph6 HT va thu ky hdi dong luu céc dir liéu ciia phan mém EMIS va cac dir
liéu khac vé CM dé khi can thiét phai sir dung dén.

- Té chitc cho GV tham gia tap huan va phat dong gido vién tham gia cude thi
“Thiét ké hd so bai giang E-Learning” do Bd GD&DT phat dong. Thi thiét ké gido
an tot co sir dung cong nghé thong tin. Chi dao cho gido vién bé mon t6 chirc cho
hoc sinh tham gia céc cudc thi trén mang do nganh phat dong.

- Hudng dan, dinh hudng cho céan bg, gido vién, nhan vién, hoc sinh khai thac
thong tin trén trang mang chinh théng, dam bao tinh tin cdy. St dung mang xa hoi
hop ly, lanh manh, ding phép luat, phu hop voi thuan phong mi tuc Viét Nam.

Trén day la Ké hoach thuc hién nhiém vu CNTT nam hoc hoc 2024— 2025
cta Truong Tiéu hoc Nguyén Ba Ngoc. Can cir Ké hoach nay, nha trudng yéu cau
cac to, bd phan, ca nhan xay dung ké hoach, t6 chire thuc hién ké hoach nghiém tic;
Trong qua trinh chi dao, thuc hién co van dé gi khé khin, vudng méc can phan 4nh
kip thoi vé nha trudng dé co giai phap cung thao gd.

Noi nhén:
-CB.GV.,NV;
- Luu: VT.
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