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UBND THANH PHO GIA NGHIA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TH NGUYEN BA NGQC Poc lap — Ty do — Hanh phic

S6:. 4:2../QD-NBN Gia Nghia, ngay16 thang 9 ndm 2024
QUYET PINH
V/v kién toan Ban chi dao cong tac ban tru

Nim hoc 2024 - 2025

HIEU TRUONG TRUONG TIEU HQC NGUYEN BA NGQC

Can ctr Luat an toan thye pham nam 2010
Can ctr ké hoach giao duc nam hoc 2024-2025 cua truong ticu hoc Nguycen
Ba Ngoc:

Can ctr dic diém, diéu kién thuc t¢ cua truong va va nhu cau can thiét cua
Cha me Hoc sinh, truong Tiéu hoc Nguyen Ba Ngoe nam hoc 2024 - 2025.

QUYET PINH:

Piéu 1. Thanh 1ap Ban Ban chi dao cong tac ban tra cua truong Tiéu hoc
Nguyen Ba Ngoc.(Co danh sach kém theo).

Piéu 2. Cac dong chi trong ban chi dao co trach nhiém xay dung ké hoach,
thuc hién, kiém tra, giam sat, cong khai moi hoat dong lién quan dén cong tac ban
tra trong nha truong.

Piéu 3. Cac ong (ba) ¢o tén tai dieu 1 chiu trach nhiém thi hanh quyét dinh
nay ké tir ngay ki.

Neoi nhan:
- Phong GD&DT:
- QL,GV.NV truong

- Luu VT.
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LCH BAN CHI PAO, QUAN LY CONG TAC BAN TRU
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Z((Banhanh keém theo quyét dinh s643/0D-NBN ngayf6 thang 9 nam 2024)

2\ WGYEN B HGOC /)

STE%,___4/ Hotén Chirc vu Nhiém vu
NLx =~
1 | Nguyén Thi Nhuan Hiéu truong Truong ban
2 | Huynh Thi Kim Thoan Phé Hiéu truong Pho ban
3 | Nguyén Thi Trang Nhung Thu quy Thanh vién
4 | Kiéu My Kim Ké toan Thanh vién
5 | Pang Thi Trac Y té hoc duong Thanh vién
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UBND THANH PHO GIA NGHIA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TH NGUYEN BA NGQC Déc lap -Tu do - Hanh phiic
S64.6./KH-NBN Gia Nghia, ngayi6 thang 9 nim 2024

KE HOACH TO CHUC BEP AN BAN TRU
NAM HOQC 2024 - 2025

Can ctr ké hoach gigo duc nam hoc 2024-2025 cia truong tiéu hoc Nguyén
Ba Ngoc;

Can cir dic diém, diéu kién thuc té cua truong va va nhu cau can lhlel cua
Cha me Hoc sinh, truong Tiéu hoc N;:uycn Ba Ngoc xdy dung ké hoach to chirc
cong tac ban tri nam hoc 2024 — 2025 gom nhimg ndi dung nhu sau:

I. PAC PIEM CHUNG:

Nam hoc 2024-2025 , truong ¢o 1015 hoc sinh. Trong do hoc sinh dang ky
ban tri 12 230 hoc sinh (chiém 22,6 %). Dé phuc vu theo yéu cau cua Cha me Hoc
sinh va thuc hién dung cac quy dinh cua nganh Giao duc chi dao; dam bao (ot vé an
toan truong hoc, dac biét doi vdi cong tac ban tri. Truong ting cudng cong tac
kiém tra, quan ly chat ché cac noi dung lién quan dén hoat dong ban tr; quan tam
trang bi co so vt chat can thiét dé phuc vu cho hoc sinh ¢6 nhu cau hoc ban tri tai
truong.

Vé nhan su: Truong luyen doi ngii bao mau va cap dudng dé phuc vu cong
tac ban tra, thuc hién hop dong bang hinh thire giao khoan cong viée; thoa thuan ve¢
ché do chinh sach va nghia vu ctia nguoi lao dong doi vai cong viée can lam; dam
bao dugc chat lugng cong viéc theo hop dong doi vai cong tac ban tra.

V¢é cung cap thuc pham, gia vi: Truong hop dong nha cung cap ¢6 du ho so

phap ly; dam bao chét lugng dinh dudng khau phan @n cho hoc sinh, cha y dén noi
dung an toan thuc pham.

Vé co so vat chit: dap img duge mot s6 yéu cau can thiét dé to chirc cho hoc
sinh ¢6 cho an, noi ngu; trang bi di vat dung phuc vu cho vé sinh mai truong, dé hoc
sinh hoc tap sach s¢€ sau khi an ngu.

1. Thuan lgi

- Doi ngii nha bép, bao mdu ¢6 kinh nghiém ddi voi cong viée thyue hién ban
tru, du stre khoe dé hoan thanh tot cac nhiém vu duoc phan cong. Pau nam hoce, cic
bao mau déu duge tién hanh kham stre khoe theo quy dinh.

- Nhan vién lam cong tac kiém tra, giam sat viéc kiém tra nhap va ché bien
thuc pham vai tinh than trach nhiém cao.
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- Co s& chat chat dam bao cho cong tac ban tri
2. Kho khian:

- HS #n ban tra it nén kho to chire ban tri; HS an rai rac ¢ cac 16p kho quan
ly; D6 dung ban tra xubng cap; mot s&6 GV dua HS vé nha an com nén ciing anh
huaong dén cong tac ban tri o truong.

I1. MUC PiCH VA YEU CAU:
1 Mt_lc dich:

- Tao diéu kién thuan lgi cho Cha me Hoc sinh yén tam cong tac, lam vige.
Hoc sinh ¢6 noi an, chd nghi trua tai truong, han ché toi da viéc di lai cua cac em
khi hoc hai buoi. Dam bao dugc tinh an toan ddi vai hoe sinh Tiéu hoc dac biét la
nhimg hoc sinh gia dinh khong ¢o diéu kién dua don.

- Tao mai truong tap thé gitip hoc sinh rén k¥ nang sonu, bude dau lam quen
vai ngol nha chung co nhi¢u ban bé dong lira, biét chia se, biét tu quan, tu chim soc
ban than dudi su giam sat, chi dan cua cac ¢o bao mau.

2. Yéu cau:

- Thuc hién nghiém tic cac quy dinh chung cua nganh chi dao vé cong tac 6
chure ban tri doi vai truong Tieu hoc.

- Pam bao tinh “An toan v¢ sinh thuc pham - “An toan truong hoc”, giup
hoc sinh phat trién toan dién vé tinh than va thé chat dé hoc tap dat két qua tot.

- Rén luyén y thire, tap cho hoc sinh nhimg thoi quen tot trong sinh hoat ¢4
nhan: an, uon& ngu, nghi, sinh hoat dung gio, thuc hién t6t nhimg quy dinh chung
ctia tap thé dé ra.

111. NOI DUNG VA BIEN PHAP THUC HIEN:
1. Dam bio cung cap di dinh dudng, thue hién tot cong tac chim soc hoc sinh:
1.1. Dam bio du dinh dudng va phong chong hoe sinh béo phi:

- Thue don dugc phoi hgp kiém tra, duyét trude trong tuan va cong khai thue
don ngoai ban tin, website dé Cha me Hoc sinh cung theo doi.

- Phoi hop voi to chuyén mon, cac b phan khac trong nha truong to chire cac
hoat dong gido duc hoc sinh quan tam dén vi¢e an uong, vé sinh c¢a nhan. Tang
cuong cac hoat dong TDTT rén thé chat cho hoc sinh.

- Thyc hi¢n cong tac tuyén truy én dén Cha me Hoc sinh, giap Cha me Hoc
sinh hiéu thém vé vé nguy co va tac hai bénh béo phi va cach dé phong

- T6 chire kiém tra ghi nhan chat luong buoi dn moi ngay dé kip thoi dicu
chinh thuc don.

1.2. Chi ti¢u phan dau :
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- Phan dau cudi nam hoc, 100% hoc sinh ban tri tang can nhe, han ché tdi da
hién tuong hoc sinh bi béo phi, hoac hoc sinh bi suy dinh dudng.
2. Phong chong suy dinh dudng:
2.1. Pam bao duge khau ph?m dinh dudng:
- Duy tri viée duyét thue don hang tuan, kiém tra thue don moi ngay.

- Thuc hién day du cac quy dinh, nhitng ndi dung cua Nganh GD, cua So chi
dao va huong dan.

- Thuc hién day du ché do hop, sinh hoat hang thang, va dot suat (khi can
thiét) d6i vai bao mau dé nam bat tinh hinh an ngu cta hoc sinh. Theo doi nhimg
hoc sinh ¢ thoi quen an cham, kho ngu, dé c6 bién phap cu thé gitp hoc sinh thich
nghi vdi méi truong tap thé nha truong.

- Thong tin chinh xac va kip thoi vé tinh hinh hoc sinh an ngu tai truong, dé
phu huynh co bién phap cing nha truong giup do hoc sinh.

2.2. Ddi véi don vi cung cap thue pham:
4. Cung cap thue phiam:

- Hop dong ctra hang thuc pham Bach Thao cung cap thuc pham tuoi song.
(Btra an chinh)

- Hop dong cua hang Thuan Thom cung cap stra, banh(Bta an phu)

- Thire an phai dam bao cac thanh phan: Dam, béo, duong, dat tir trén 55 — 60
% khau phan.

- bam bao thuc pham tuoi song, rd nguon goc, dam bao so lugng va chat
lugng theo thuc don, dam bao an toan v¢ sinh thuc pham.

3. Tiép tuc thue hién cac bién phap dé dam bio vé sinh dinh duéng:
3.1. Pam bio vé sinh An toan thue pham:

Duy tri viéc giam sat va yéu cau cong ty cung cap thue an phai dam bao cac
diéu kién sau:

- Dam bao viéc v¢ sinh noi ché bién; khong dé moi truong ché bién am moc,
vat dung ché bién dugce rira can than va phoi nang, luu trir noi kho rao.

- Nudce uong cua hoc sinh duge sir dung nguon nude sach, duoc xét nghiem
mau nuoc, ¢o chimg nhan khong bi nhiém ban.

- Bao quan va luu nghiém thire an hang ngay theo quy dinh.

Thirc an phai dé xa noi chira rac hodac nhiig chat c6 kha nang gay nhiém

doc.
- Réc do thue pham thira phai cho vao thung rac ¢6 nap day kin va dugc xur ly
sach sé moi ngay.
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- Thanh lap ban tiép nhan hang dé luu mau thirc an, kiém tra nguon thuc
pham cung cap cho hoc sinh ding moi ngay.

- Thuong xuyén kiém tra chat lugng, bao tri cac dung cu, trang thiét bi phuc
vu cho viée nau nuong.

- T6 chirc kham stre khoe dinh ky cho nhan vién.

- Cung cap day du cac gidy chimg nhan ¢ lién quan dén cong tac ban tra.
3.2. Chi tiéu:

- 100% hoc sinh ¢6 da nguon nude sach dé su dung.

- Pam bao an toan thuc pham 100%. khong dé phat sinh hién tuong hoc sinh
bi ngd doc thure an.

4. Cong tac quan ly chi dao chat ché viée kiém tra cac bién phap Dam bio An
toan cho hgc sinh:

4.1. Bién phap:

- Tang cuong cong tac kiém tra theo k¢ hoach (kiém tra dot xuat), c¢o bign
phap xur Iy ngay nhiing hién tuong bat thuong xay ra trong ban tru.

- Phan coéng nhan su phu trach ban tra hgp Iy, can doi, tranh tinh trang noi
thira, noi thiéu va trai chuce nang.

- Dam bao viéc thuc hién ding cac quy dinh, hudng dan cua Nganh doi voi
cong tac cham soc va quan ly hoc sinh hoc ban tru.

- Quan tam den hoat dong kiém tra bo sung trang thict bi can thiét dé phuc vu
hoc sinh ban tra.

- Duy tri ch¢ do phan cong truc doi voi bao mau, bao vé va phue vu.

- Xay dung lich truc vé sinh timg khu vuce va tang cuong cong tac kiém tra v¢
sinh moi truong, vé sinh 1op hoc, nha vé sinh.

- C6 ké hoach t6 chirc, kiém tra vé sinh ca nhan cua hoc sinh theo timg 1op.
4.2. Chi tiéu:

- Pam bao an toan doi vai hoce sinh 100%.

- Cong tac phuc vu doi vai hoe sinh luon luon (oL

- Dam bao nha vé sinh [uon sach, dep an toan.
5. Pam bao cong tac vé sinh, cham soc sire khoe cho hoc sinh:

- Thanh lap Ban kiém tra strc khoe trong truong hoc.

- Cha y dén nhimg hoc sinh ¢6 nhirng biéu hién suy dinh dudng, béo phi,
giam can moi thang.

- Moi tuan tra goi, chan cua hoc sinh vé nha d¢ phu huynh giat, phoi sach sé.
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- Phoi két hop voi y té hoc duong, kham beénh cho hoc sinh han ché nhimg
bénh thong thuong cho tre.

- Huong dan hoc sinh biét gitr gin vé sinh rang miéng, v¢ sinh ca nhan, v¢
sinh an uong, gitr v¢ sinh chung trong nha truong, han che cac bénh thong thuong
cua tre em (long ghép vao tiét sinh hoat dau tuan).

6. Cong tac tuyén truyén gido duc sirc khoe:

- Xay dung ké hoach truyén thong vé giao duc strc khoe, cung cap nhiing kién
thuc vé nuéi day tré theo khoa hoc, bang nhiéu hinh thirc theo trong tam hang thang.

IV. THU PHI BAN TRU:

Viéce thu phi ban trii theo Nghi Quyét 06 cua hoi dong nhan dan tinh Dik
Nong va su su thoa thuan cua PHHS tham gia ban tru.

1. Thu tién mua sim do ding phuc vu ban tri:

a. f)(f)i vai hoe sinh [op 1: 300.000 dong/HS/nam
b. Doi vai hoc lop 1-5: 100.000 dong/HS/nam

Mua sim bo sung do dung chung ban tri (Khay, chén, to, song , noi, thia,dao,
that, quat, bao tri stra chira ndi hap cap, hé thong ga, dién nude ban tra,...)

2. Thu tién ban tri hang thang:

- Tién an: Lop 1 — lop 5: 25.000 dong/HS/né,ay (bao gom bira an chinh va
bira phu; mua ga, dung cu vé sinh, xa phong, gia vi... va thanh toan tién nudc, ticn
rac phuc vu ban tra).

- Tién cép dudng:  110.000 déng/HS/thang
-Tién bao mau:  70.000 dong/HS/thang

Dung dé chi tra lvong cho cap dudng, bao mau, nhan vién vé sinh, bao vé..
va chi cho cong tac quan i, chi dao ban tru.

V. T6 chire thue hién:
1. D6i twong tham gia ban tra:
Hoc sinh tir [6p 1 — lop 5: Do phu huynh tu nguyén dang ki

2. Nhan sw phuc vu cong tac ban tra:

- Cap dudng: 3 nguoi
- Bao mau: 6 nguol
- Nhan vién y té: I nguoi
- Nhan vién v¢ sinh I nguoi
- Nhan vién Bao vé: I nguoi

- Quan li ban tru: S nguoi
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3. Phan cong nhiém vu cho cac thanh vién:
3.1. Ban quan li:

+ Hiéu truong: Quan li va chi dao hoat dong chung cong tac ban tru, truc tiép
chi dao vé sinh an toan thuec pham, tai chinh, tai san ban tra, kiém tra va duyét thuc
don.

+ Pho hi¢u truong: Quan ly, to chirc, kiém tra hoat dong an, ngu cua HS ban
tra, quan ly bép an, kiém tra va quan li doi ngti nhan vién cap dudng, bao mau.

+ Ké toan: Phu trach co so vat chat, theo ddi quan li tai san ban tra. Lap hé so
quyét toan kinh phi. Thuc hién céc loai s0 dé thong bao ndi dung can thiét dén Cha
me Hoc sinh.

+ Thu quy: Thu tién HS tham gia ban tra hang thang. Theo doi tra tién HS cat
com trong thang.

+Y té: Kiém dién hoc sinh ban tra moi ngay, nam si s0 hoc sinh c6 mat, dang
ky so lugng khau phan an; tiép nhan s6 lugng thue pham (an trua, an x¢). luu mau
thirc an va vao so 3 buoc.

3.2. Cap dudng: Dam nhan ché bién thae an, phuc vu, chia thirc an cho cac
[6p ban tru, lam v¢ sinh nha bép. nha dn, khu vé sinh cua nha bép.

3.3. Bao méw C6 trach nhiém phan chia khau phan an cho moi hoe sinh cua
l[6p minh quan. Nhéc nha hoc sinh vé sinh truoe khi an, sau khi an xong, ngu day
rua mat . Co trach nhiém quan hoc sinh trong gio ngu trua, sap xép ban ghé, do
dung hoc sinh ngan nap khi tra phong.

- Ludn quan tam theo ddi, nam chac tinh hinh @n, ngu cua hoc sinh, hicu duoc
tam ly hoc sinh.

- Rat kinh nghiém tir thyuc té cua nhimg nam hoc truge dé phuc vu cho nhiém
vu duoce giao dat ket qua cao hon.

- Thuong xuyén trao dbi kién thirc, hiéu dugc co ban vé thue don, dinh dudng
trong timg mon an. Huong dan cho hoc sinh dung com hét SuAt. Khong dé hoc sinh
bo com, thirc dn thuong xuyén, kip thoi bao cao. diéu chinh ché do an. cham soc
hoc sinh hop ly.

- Quan tam, do cho hoc sinh dn hét suat (dac biét la hoc sinh 1op 1, 2) dua vao
mo hinh gido duc dinh dudng thong qua bura an ban tri — BO minh hoa ™ ?phm‘ thay
doi nhan thirc” giup hoc sinh hiéu duoc loi ich va gia tri dinh dudong cua cac loai
thuc pham that song dong, thong di¢p ngan ngon, stc tich gitp hoc sinh dé hicu, dé
nhd. Dac biét la nhirng thue pham chua quen thude trude day.

- Tap cho hoc sinh ¢6 thoi quen tu an, an hét suat, an dang gio, ngu dung
giac.

- Bao mau va giao vién co su phm hop nhip nhang va chat ché. Nam duoc
tinh hinh ctia hoc sinh va bao cao chinh xdc cho BGH dé kip thoi eitip do cac em
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doi voi viée an, ngu trong tuan (nhiing hoc sinh khong an heét suat, khong ngu
dugc... ), tim hiéu ly do dé giup hoc sinh an, ngu tot.

3.4. Nhan vién ké toan: Soan thao cac hgp dong ki két. Hoan thanh ho so, so
sach ching tir lién quan dén tra. Thuc hién cham com hang ngay va lén thuc don.

3.5 Nhan vién y té: Kiém tra chat luong thuc pham, luu va huy mau thuc
pham, kiém tra v¢ sinh ATTP.

3.6 Nhan vién thu quy: Ho trg cong tac thu ngan va thong bao PH nop ticn
hang thang (néu tré).
3.7. Nhan vién v¢ sinh: Lam v¢ sinh khu v¢ sinh trong thot gian ban tro.

3.8. Bao v¢ phu trach quan ly viéc ra vao cua hoc sinh trong gio hoc sinh o
tai truong sinh hoat ban tra, bom nudc sinh hoat va nudc uong cho HS tai lop.

4. Mua sam do dung ban tra:

K¢ toan xay dung ké hoach mua sam cu thé phu hop voi so lugng hoc sinh
tham gia ban tri dugc truong ban quan li ban tra phé duyét.

5. Chi tra lwong cho cac thanh vién lam cong tac ban tra:

- Chi cho nhém nguoi lao dong truc tiép: 80%
- Chi cho cong tac quan li, theo doi thu chi: 20%

VL. THOI GIAN THUC HIEN:

* Thang 9-11/2024:

- Soan thao ké hoach, chuan bi ngi dung, cach thic to chuc, tién hanh phan
cong ca nhan thuc hién.

- Kiém tra, thong ké dé trang bi mot s6 vat dung can thiét cho hoat dong ban
tra.

- T6 chure can do, kiém tra strc khoe hoc sinh dau nam dé lam chuan danh gia
chat luong va theo gioi viée tang, giam can cua hoc sinh.

- Huong dan hoc sinh cach v¢ sinh ca nhan sau khi an xong, sau khi ngu day.

- Huong dan hoc sinh cach dé giay, dép cho gon gang.

- T6 chire cho hoc sinh tim hiéu vé vé sinh an toan thuc pham (an sach, uong
sach, o sach).

- Huong dan hoc sinh cach dé phong can mat va veo cot song.

- Gi6i thiéu bénh Tay chan miéng (su nguy hiém, cach phong va chong).

- T6 chire kiém tra, ghi nhan tinh hinh va luu bién ban nhac nho, don doc gido
vién, nhan vién.

* Thang 12/2024 - 02/2025:

-

WONS=
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- Lién hé phu huynh thong béo tinh hinh stre khoe cua hoc sinh

_Té chire cac hoat dong tuyén truyén vaoi phu huynh vé ¢ong tac an toan Ve
sinh thue pham, to chire cac hoat dong giao duc hoc sinh vé sinh, gitr gin than the.

- So két dot mot cua cong tac ban tri danh gia tinh hinh cham soc¢ hoc sinh
ban tru.

_ T6 chire cho hoc sinh thi tim hiéu vé vé sinh rang miéng.
- T6 chirc vé tranh tuyén truyén veé rang miéng.

- Gidi thiéu cho hoc sinh mot so bénh thong thuong hay gap va cach dé¢
phong bénh.

- Tiép tuc tuyén truyén vé bénh st xuat huyét. Sinh hoat tim hicu vé
AIDS/HIV (nguyén nhan, cach dé phong ).

- Té chire kiém tra, ghi nhan tinh hinh va luu bién ban nhac nho, don doc giao
vién, nhan vién.
* Thang 03 - 05/2025:

_ Té chire cho hoc sinh tim hiéu vé mot so bénh cua mat va cach phong chong
veo cOt song.

- Kiém tra toan dién hoat dong ban tru.

- Théng ké cac so liéu lién quan dén cong tac ban tru.

- T churc tong két rat kinh nghi¢m.

- Té chirc kiém tra, ghi nhan tinh hinh va luu bién ban nhac nho, don doc 2140
vién, nhan vién.

- Tong vé sinh toan truong, luu cat do vao kho./.

Trén day la Ké hoach to chire ban tra cua Truong Tiéu hoc Neguyén Ba Ngoc
nam hoc 2024 — 2025. Dé nghi cac to, by phén va cac thanh vién lam cong tac ban
tru trien khai thue hién nghiém tac./.

Noi nhan:

- Phong GD&DT (bao cao).

- Lauru: BG phan ban tra. V1.
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TRUONG TH NGUYEN BA NGQC

PHAN CONG LICH TRUC BAN TRU
NAM HOC: 2024-2025

TT

Ho va tén

Chirc vu

Lich truc
hang tudn

S6 DT

Nguyén Thi Nhuan

Hié truong

Tha 2,4

0855 661 366

Huynh Thi Kim Thoan

P. Hiéu truong | Thur 3,5

0986 411 976

3 |Kiéu My Kim Ké toan Tha 3,5 (0916926 779
4 |Nguyén Thi Trang Nhung |Thu quy Thia 2,5 0969 954 999
5 |PangThi Trac Kiém Y té Tha 2-5 [975356755




